
$IFFERENT LIBRARYDEPARTMENTSMUSTWORK TOGETHER� BOTH
FORMALLYANDINFORMALLY�INIMPLEMENTINGENCODEDARCHI
VAL DESCRIPTION AND IN REPACKAGING DESCRIPTIVE INFOR
MATION ABOUT ARCHIVAL COLLECTIONS TO OTHER FORMATS�
PARTICULARLY MACHINEREADABLE CATALOGING� 4HE AUTHORS�
ONEATECHNICALSERVICESLIBRARIANANDTHEOTHERASPECIAL
COLLECTIONS ARCHIVIST� DESCRIBE THEIR EXPERIENCES COLLABO
RATING IN THESEPROCESSES AT4HE/HIO3TATE5NIVERSITY�
!LTHOUGH OTHER INSTITUTIONS MAY DIFFER IN THEIR ORGANI
ZATIONALSTRUCTURE�THEAUTHORSHOPETOPROVIDETECHNICAL
GUIDANCE� AS WELL AS A MODEL OF COLLABORATION BETWEEN
ARCHIVISTS AND TECHNICAL SERVICES PERSONNEL� #AREFUL
DIALOGUEANDPLANNINGAREESSENTIALTOTRANSCENDTHETRA
DITIONALDIVIDE BETWEENARCHIVAL AND LIBRARYDESCRIPTIVE
PRACTICESANDSYSTEMS�

INDINGAIDSAREDESCRIPTIONSOFARCHIVALCOLLECTIONS
CONDENSED INTO A SINGLE DOCUMENT� 4HESE TEND TO
BE MUCH MORE DETAILED� AND MORE HIERARCHICALLY

ORGANIZED�THANDESCRIPTIONSOFBOOKSORSERIALSINLIBRARY
CATALOGSANDHAVEOFTENPOSEDCHALLENGESFORINTEGRATING
DESCRIPTIVEACCESSFORMIXEDCOLLECTIONS�4HEHIERARCHICAL
ORGANIZATIONOFFINDINGAIDSBEGINSWITHABROADDESCRIP
TIONOFTHECOLLECTION�INCLUDINGITSTITLE�INFORMATIONABOUT
ITSCREATOR� ITSPHYSICALEXTENT� ITSSCOPEANDCONTENT� THE
DATES OF ITS HOLDINGS� AND POLICIES TO BE FOLLOWED IN ITS
USE� 3UCCESSIVE LEVELS OF THE DESCRIPTION INCLUDE THE
COLLECTION�SCONCEPTUALDIVISIONINTOSERIES�OFTENFOLLOWED
BY SUBDIVISIONS INTO SUBSERIES AND FILES� IN SOME CASES
PROCEEDINGTODESCRIPTIONSOFINDIVIDUALITEMS�%NCODED
!RCHIVAL $ESCRIPTION �%!$	 IS A STANDARD FOR MARKING
UP THESE MULTILEVEL DOCUMENTS� DIVIDING THEIR REGULARLY
OCCURRING DESCRIPTIVE ELEMENTS INTO DATA FIELDS� 0ARTS OF
%!$DOCUMENTSCANBEEASILYEXCHANGEDWITHMACHINE
READABLE CATALOGING �-!2#	� THE TRADITIONAL CARRIER FOR
DESCRIPTIVEINFORMATIONINLIBRARIES�

0ROCESSESFORMAPPING%!$TO-!2#�ASWELLASCON
VERTING LEGACY -!2# !-# �ARCHIVAL AND MANUSCRIPTS
CONTROL	RECORDSTO%!$�HAVEBEENDESCRIBEDBYPREVIOUS
AUTHORS��4HEAUTHORSOFTHEPRESENTSTUDYHAVEBENEFITED
FROMEXAMININGANDTESTINGOTHERWAYSTOREUSEINFORMA
TION AND REDUCE DUPLICATION OF STAFF EFFORT� 4HIS ARTICLE
WILLBUILDONTHOSEEARLIERWORKS�DESCRIBINGTHETECHNICAL
IMPLEMENTATIONOFSEVERALTYPESOFMAPPING�

4HE AUTHORS HAVE FOUND THAT COLLABORATING ACROSS
DEPARTMENTS� AND TO SOME EXTENT� ACROSS CULTURES� IS
ESSENTIAL IN IMPLEMENTING %!$� AND IN REPACKAGING ITS
RICH INFORMATION� #OLLABORATION IN LIBRARIES HAS MANY
DEFINITIONS AND SEVERAL ARTICLES IN THE LITERATURE HAVE
ADDRESSEDCOLLABORATIONACROSSINSTITUTIONSINIMPLEMENT

ING%!$��#OLLABORATIONBETWEENSPECIALCOLLECTIONSAND
TECHNICALSERVICESPERSONNELWITHINAN INSTITUTION ISALSO
ESSENTIAL IN DEVELOPING SUCH PROJECTS� BUT THE LITERATURE
OFFERS FEW SUCH MODELS� )T IS HOPED THAT THIS PAPER WILL
CONTRIBUTE A USEFUL MODEL THAT MAY BE APPLIED AT OTHER
INSTITUTIONS�

 %XPLANATIONOF%!$

%!$ISANEXTENSIBLEMARKUPLANGUAGE�8-,	$OCUMENT
4YPE$EFINITION�$4$	ANDTHEINTERNATIONALSTANDARDFOR
8-, ENCODING OF ARCHIVAL FINDING AIDS� %!$ PROVIDES
A MEANS OF STRUCTURING THE LANGUAGE OF FINDING AIDS� SO
THATTHEYMAYBEPROCESSEDFORPRESENTATIONONTHE7EB�
ANDSOTHATTHEIRDESCRIPTIVEELEMENTSCANBEEXCHANGED
WITH OTHER METADATA SYSTEMS� 2EGULARLY STRUCTURED AND
DEFINED TAGS SURROUND ELEMENTS OF THE ARCHIVAL DESCRIP
TION� INESSENCECREATING INDEXABLEANDSEARCHABLE FIELDS
WITHIN THE TEXTOF THEDOCUMENT�#REATEDBY THE3OCIETY
OF!MERICAN!RCHIVISTSIN�����%!$WASREVISEDIN�����
4HISREVISIONPROVIDEDSTRUCTURALCHANGESTHATFACILITATED
LOGICAL GROUPINGS OF DESCRIPTIVE ELEMENTS AND ACCOM
MODATED THE NEED TO KEEP %!$ COMPATIBLE WITH THE
'ENERAL )NTERNATIONAL 3TANDARD!RCHIVAL $ESCRIPTION� OR
)3!$�'	��

4HE TAGGED DATA FOUND IN AN %!$ DOCUMENT CAN BE
MANIPULATEDINSEVERALWAYS�7ITHEXTENSIBLESTYLESHEET
LANGUAGE �83,4	 SCRIPTS� %!$ CAN BE TRANSFORMED TO
(4-,�SUITABLEFORDISPLAYONTHE7EB�,INKINGELEMENTS
IN%!$MAKEITPOSSIBLETOBRINGTOGETHERFILESASSOCIATED
WITH THE COLLECTION DESCRIPTION� SUCH AS DIGITAL IMAGES
OFOBJECTS INTHECOLLECTION�83,4STYLESHEETSCANALSOBE
USED TO GENERATE ALTERNATE DISPLAYS OF A FINDING AID� &OR
EXAMPLE� REPEATED INSTANCES OF PERSONAL OR CORPORATE
NAMESMAYOCCURTHROUGHOUTASINGLEFINDINGAID�7HEN
THEY ARE TAGGED AS %!$ �PERSNAME� OR �CORPNAME�
ELEMENTS� THEY MAY BE EXTRACTED THROUGH 83,4 INTO AN
ALPHABETICAL NAME INDEX� &URTHER� EACH ELEMENT MAY BE
ASSIGNEDANORMALIZINGATTRIBUTE�SOALLVARIANTFORMSOFA
PARTICULARNAMECANBERESOLVEDINTOASINGLEAUTHORITATIVE
FORM� DERIVED FROM CONTROLLED VOCABULARIES SUCH AS THE
,IBRARY OF #ONGRESS .AME!UTHORITY &ILE �,#.!&	�!N
83,4SCRIPTCANTHENBEWRITTENTHATWILLSEARCHOUTEVERY
NORMALIZED NAME ATTRIBUTE� PULLING ALL OF THE ASSOCIATED

#ROSSWALKING%!$�
#OLLABORATIONIN!RCHIVAL
$ESCRIPTION !MY-C#RORYAND"ETH-�2USSELL

!MY -C#RORY �MCCRORY�� OSU�EDU	 IS !RCHIVIST� #ARTOON
2ESEARCH ,IBRARY� AND "ETH -� 2USSELL �RUSSELL���� OSU
�EDU	 IS(EAD�3PECIAL#OLLECTIONS#ATALOGING�4HE/HIO3TATE
5NIVERSITY,IBRARIES�#OLUMBUS�
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ENTRIES TOGETHER� )N SHORT� 83,4 PROCESSES %!$ ELEMENTS
INWHATEVERFORMTHEAUTHOROFTHESTYLESHEETPRESCRIBES�
OUTPUTTINGTHOUSANDSOFRECORDSINSECONDS�%!$ENCOD
ING�DONEONCE�PROVIDESTHEMATERIALFORNUMEROUSUSEFUL
PRESENTATIONSOFTHEINFORMATION�

&URTHERMORE�TAGGEDDATACANBEEXCHANGEDWITHOTHER
METADATASYSTEMS�$ATAMAYBEMAPPEDTOANYDESCRIP
TIVESCHEME�4HISPROCESSISFACILITATEDIN%!$AUTHORING
TEMPLATESDISTRIBUTEDWITHTHE%!$#OOKBOOK�INWHICH
ENCODING ANALOGS ARE BUILT INTO THE UNDERLYING CODE�
%LEMENTSTHATDESCRIBETHEFINDINGAIDITSELFAREMAPPEDTO
$UBLIN#ORE�WHICHCAPTURESMETADATAFORDIGITALOBJECTS�
%LEMENTS THAT DESCRIBE THE ARCHIVAL COLLECTION� SUCH AS
NAMES�SCOPENOTES�BIOGRAPHICALORHISTORICALNOTES�AND
MATERIALFORMATS�AREMAPPEDTO-!2#�4HESECORRESPON
DENCESAMONGDESCRIPTIVESYSTEMSENSUREASTANDARDIZED
SYSTEMFORCREATIONOF-!2#RECORDS�

 )NSTITUTIONAL"ACKGROUND

4HE CHALLENGE AT 4HE /HIO 3TATE 5NIVERSITY ,IBRARIES
�/35,	 WAS TO ESTABLISH A CROSSDEPARTMENTAL APPROACH
TO THE CREATION OF %!$ FINDING AIDS AND THE -!2#
RECORDS THAT DESCRIBE THEM� /35, INCLUDES A DIVISION
OF SPECIAL COLLECTIONS AND ARCHIVES AND A SEPARATE DIVI
SIONFORTECHNICALSERVICES�EACHREPORTINGTOANASSISTANT
DIRECTOR� )TWASNECESSARY FOR THESPECIAL COLLECTIONSAND
TECHNICALSERVICESDIVISIONSTOWORKTOGETHERINDEVELOP
INGSTANDARDPRACTICESREGARDING%!$�

3PECIAL COLLECTIONS ENCOMPASSES FIVE REPOSITORIES�
INCLUDING THE 2ARE "OOKS AND -ANUSCRIPTS ,IBRARY� THE
*EROME ,AWRENCE AND 2OBERT %� ,EE 4HEATRE 2ESEARCH
)NSTITUTE�42)	�THE(ILANDAR2ESEARCH,IBRARYOFMEDIEVAL
3LAVIC MANUSCRIPTS� AND THE #ARTOON 2ESEARCH ,IBRARY�
4HEFIFTHREPOSITORYIS!RCHIVES�WHICHINCLUDESTHE2OBERT
"YRD0OLAR2ESEARCH0ROGRAMANDTHE*OHN'LENNARCHIVES�
ASWELLASMATERIALSDOCUMENTINGTHEHISTORYOF/35ITSELF�
2EGISTERS� INVENTORIES� AND COMPLETE FINDING AIDS TO THE
VARIOUSCOLLECTIONSEXISTONPAPER�INELECTRONICWORDPRO
CESSEDDOCUMENTS�ANDINDATABASES�

3PECIAL COLLECTIONSCATALOGING �3##!4	 ISONEOF FIVE
DEPARTMENTS WITHIN TECHNICAL SERVICES AT /35,�! MID
����SREORGANIZATIONCREATEDADEPARTMENTMOSTLYSTAFFED
WITHBOOKCATALOGERSANDTHEDEPARTMENT�SFOCUSINPAST
YEARSHASBEENONREDUCINGBOOKANDSERIALBACKLOGS�)N
ADDITION�ACATALOGERFROM3##!4HASCREATEDCOLLECTION
LEVEL BIBLIOGRAPHIC RECORDS FROM THE FINDING AIDS PRO
DUCEDBYSPECIALCOLLECTIONSSTAFF�2ECENTLY�SOMEARCHIVES
HAVE BEGUN TO MOUNT (4-, FINDING AIDS ON THEIR 7EB
SITESANDTHESEHAVEBEENLINKEDTORECORDSIN/35�SCATA
LOGTHROUGHTHE���LINKING52,FIELD�

!LTHOUGH FINDING AIDS THEMSELVES HAD NOT BEEN A
TECHNICAL SERVICES RESPONSIBILITY IN YEARS PAST� /35,

ADMINISTRATION LOOKED TO 3##!4 TO ENSURE COMPLIANCE
WITH %!$ BEST PRACTICES� SINCE THIS DEPARTMENT WORKS
CLOSELY WITH ALL THE SPECIAL COLLECTIONS� )N ADDITION� AS
SOME COLLECTIONS� HOLDINGS HAD BEEN DESCRIBED THROUGH
WORDPROCESSED DOCUMENTS� DATABASES� SPREADSHEETS� OR
ANY COMBINATION OF THESE� 3##!4 WAS VERY INTERESTED
IN MAKING SURE THAT INFORMATION ABOUT COLLECTIONS WAS
COLLECTED UNIFORMLY TO ENSURE EASY CREATION OF A -!2#
RECORDIN/35,�SCATALOG�

 %!$AT/35,

4HEFIRSTAPPLICATIONOF%!$AT/35,WASAT THE42) IN
����� ! FINDING AID TO THE 4WYLA 4HARP COLLECTION WAS
ENCODED AND ADDED TO THE $ANCE (ERITAGE #OALITION
GROUP OF FINDING AIDS ON A .EW 9ORK 0UBLIC ,IBRARY
SERVER� WHICH PROVIDED AN ENVIRONMENT FOR SEARCHING
AND DISPLAYING FINDING AIDS� ,OCAL DELIVERY OF %!$ AT
/35, BEGAN LATER� WITH THE INITIATION OF TWO SIGNIFICANT
PROJECTS�

)N ����� /35, ATTEMPTED TO PROVIDE %!$ CONTENT
ON A BROADER SCALE BY OUTSOURCING THE CONVERSION OF
SEVERAL WORDPROCESSED FINDING AIDS� &INANCIAL SUPPORT
WASAVAILABLE TOCONVERT LEGACYFINDINGAIDS�BUTAS THIS
PROJECTPRECEDED THEEXAMINATIONANDADOPTIONOF%!$
BEST PRACTICES AT /35,� STAFF WERE UNABLE TO PROVIDE
SUBSTANTIVEGUIDANCE TO THEVENDOR FORCONTENTANDDIS
PLAY� /UTSOURCING WAS THEREFORE PROBLEMATIC� )T QUICKLY
BECAME APPARENT THAT THE DEGREE TO WHICH FINDING AIDS
WERESTANDARDIZEDPRIORTOMARKUPAFFECTEDTHERESULTSA
VENDORWASABLETODELIVER�)NADDITION�LACKINGGUIDANCE
ABOUTHOWTOMARKUPSPECIFICELEMENTSOFFINDINGAIDS�
SUCH AS VARYING FORMATS OF CONTAINER LISTS� MADE IT VERY
DIFFICULTTOREALIZETHEBENEFITSOFOUTSOURCING�

-EANWHILE� ANOTHER %!$ PROJECT WAS UNDERWAY AT
/35�S#ARTOON2ESEARCH,IBRARY�!TWOYEARGRANTFROM
THE 'ETTY )NSTITUTE SUPPORTED THE PROCESSING� FROM *ULY
���� TO *UNE ����� OF A LARGE COLLECTION OF CARTOON ART�
4HE TERMS OF THE GRANT REQUIRED THAT THE FINDING AID BE
ENCODED IN %!$� !FTER CONSIDERING VARIOUS MEANS OF
AUTHORING� EDITING� AND DELIVERING THE FINDING AID� THE
PROJECT ARCHIVIST CHOSE THE %!$ #OOKBOOK FOR .OTE4AB�
AN OPENSOURCE APPLICATION DEVELOPED AT THE 5NIVERSITY
OF)LLINOISANDOFFEREDFORFREETOMEMBERSOFTHEARCHIVAL
PROFESSION��

!KEYFEATUREOF.OTE4ABISITSSUPPORTFORCREATIONOF
DIALOGUEBOXESTHATMIMICTHELOOKOFSIMPLEDATAENTRY
INTERFACES� 4HE COMPLICATED TAGGING STRUCTURE OF %!$ IS
SUPPLIED hBEHIND THE SCENES�v 4HE SIMPLIFIED INTERFACE
MAKES STAFF TRAINING SIGNIFICANTLY LESS COMPLICATED �FIG
URES�AND�	�"ASIC%!$COMPLIANT INPUTTINGTEMPLATES
DISTRIBUTEDWITHTHE%!$#OOKBOOKFOR.OTE4ABCANBE
MODIFIEDTOFITLOCALMARKUPPRACTICES�)NTHECASEOFTHE



#ARTOON2ESEARCH,IBRARYPROJECT�THISMEANTTHATINPUT
TINGTEMPLATESCOULDBECREATEDTOACCOMMODATEAFINDING
AIDORGANIZEDBYCOMICSTRIPANDNEWSPAPERTITLES�RATHER
THANASANORDINALBOXANDFOLDERLIST�

 #ROSS$EPARTMENTAL#OLLABORATION

/NCETHETWOYEAR'ETTYFUNDEDPROJECTWASCOMPLETED�
INTERNAL FUNDING WAS MADE AVAILABLE FOR FURTHER DEVEL
OPMENT OF %!$ AT /35,� 4HE AUTHORS OF THIS ARTICLE
�THE HEAD OF 3##!4 AND THE PROJECT ARCHIVIST FROM THE
#ARTOON2ESEARCH,IBRARY	WEREDESIGNATEDTOCOLLABORATE
ON IMPLEMENTING %!$ ACROSS /35,� WITH THE ARCHIVIST
ASSIGNEDTOWORKHALFTIMEAS/35,�S%!$SPECIALIST�4HE
TASKWASTOCREATE%!$MARKUPROUTINESFOR/35,�SVARI
OUSREPOSITORIES�TESTINGTHEROUTINESONASAMPLEGROUPOF
LEGACYFINDINGAIDS�)NTHISEFFORT�THEAUTHORSCOLLABORATED
WITHCURATORSFROMTHEVARIOUSREPOSITORIESANDMEMBERS
OFTHELIBRARIES�INFORMATIONTECHNOLOGY�)4	DIVISION�

%XPERIENCEGAINED FROMBOTH THEOUTSOURCINGPROJECT
ANDTHE'ETTYFUNDEDPROJECTMADEITCLEARTHATSTANDARD
IZATION WOULD BE ESSENTIAL� 4HE MANNER IN WHICH LEGACY
FINDINGAIDSHADBEENWRITTENGREATLYAFFECTEDTHEABILITY
TOENCODETHEM�4HEPROCESSWASGENERALLYMOSTSUCCESS
FULWHENCURATORSHADADHEREDTOTHEARCHIVALPRINCIPLEOF
GENERALTOSPECIFIC DESCRIPTION� AND REFERRED TO (ENSEN�S
!RCHIVES�0ERSONAL0APERS�AND-ANUSCRIPTSTOARTICULATEAREAS
OF THE FINDING AID THAT CORRESPONDED TO -!2# RECORDS��
3OMECOLLECTIONDESCRIPTIONS�WRITTENMOREASINVENTORIES
THAN AS HIERARCHICAL FINDING AIDS� LACKED SUCH ESSENTIAL
ELEMENTS AS SCOPEANDCONTENT NOTES AND BIOGRAPHICAL
NOTES�/FTEN THEREWASNO INFORMATIONABOUT RESTRICTIONS
ON ACCESS AND USE� OR A PREFERRED FORM OF CITATION� 4HIS
MAYHAVEBEENBECAUSETHEREPOSITORIES�STAFFASSUMEDTHE
ROLEOFCOMMUNICATINGTHESEPOLICIESTORESEARCHERS�RATHER
THANPUTTINGTHISINFORMATIONINFINDINGAIDS�

4HE %!$ SPECIALIST� AFTER CONSULTING THE 2,' "EST
0RACTICES 'UIDELINES FOR %!$ AND THE "EST 0RACTICES OF
THE/NLINE!RCHIVEOF#ALIFORNIA� CIRCULATEDADOCUMENT
TOCURATORSEXPLAININGWHATWOULDBENEEDEDINORDERTO
MAKETHEFINDINGAIDSREADYFOR%!$MARKUP��0ARTICULAR
STRESS WAS PLACED ON THE FACT THAT THESE FINDING AIDS
WOULDBEPRESENTEDONTHE7EBTOANAUDIENCEUNFAMIL
IARWITHLOCALHOLDINGSANDINSTITUTIONALPRACTICES�SOTHAT
THEBROADERTOPLEVEL INFORMATIONWOULDBEESSENTIAL� )N
ADDITION�THISINFORMATIONWOULDHELPTOSHAPEEACHFIND
INGAIDINTOATRULYHIERARCHICALDESCRIPTION��#ONFORMING
TO THESE STANDARDS WOULD ENSURE NOT ONLY THAT FINDING
AIDS WERE GOOD CANDIDATES FOR %!$ MARKUP� BUT THAT
THENECESSARYELEMENTS FORUSEFUL-!2#RECORDSWOULD
ALSOBEINPLACE�)TWASHOPED�THROUGHCOLLABORATION�TO
REDUCE THE NEED TO REPEATEDLY FOLLOW UP WITH CURATORS
ANDARCHIVISTSINSEARCHOFMOREDESCRIPTIVEINFORMATION�

)TSHOULDBENOTEDTHATSOMEFINDINGAIDSWERESIM
PLYTOOIDIOSYNCRATICTOBERESTRUCTUREDINTOREGULARDATA
FIELDS�EXTENSIVEREWRITINGWOULDHAVEBEENNECESSARYIN
ORDER TOPREPARE THEMFOR%!$COMPLIANCE�4HESEWERE
REJECTEDFORTHISPROJECT�4HEFINDINGAIDSULTIMATELYCHO
SENFORTHESAMPLEGROUPWERETHOSEWITHHIGHRESEARCH
VALUETHATCOULD�WITHAREASONABLEAMOUNTOFEFFORT�BE
RESTRUCTUREDINACCORDANCEWITH%!$�

!T THE SAME TIME� SOME FLEXIBILITY HAD TO BE PRO
VIDED�!RCHIVALCOLLECTIONSCANENCOMPASSABROADRANGE
OF MATERIALS� INCLUDING LITERARY MANUSCRIPTS� BUSINESS
RECORDS� ACADEMIC PAPERS� AND VISUAL MATERIALS� 7HILE
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ANY FINDING AID CAN BE WRITTEN TO GENERAL STANDARDS�
DIFFERENT MATERIAL TYPES LEAD TO DIFFERENCES IN ARRANGE
MENT AND DESCRIPTIVE PRACTICES� 4HE CHALLENGE� THEN�
WASTOWRITE%!$COMPLIANTPRACTICESTHATWEREFLEXIBLE
ENOUGHTOACCOMMODATEAVARIETYOFFINDINGAIDTYPES�
7HILE ASKING THAT VARIOUS REPOSITORIES ADHERE TO THE
SAME ENCODING STANDARDS� IT WAS NECESSARY TO RESPECT
THEIR NEED TO PRESENT THEIR COLLECTION DESCRIPTIONS IN
WAYS THATWERE FAITHFUL TO THENATUREOF THECOLLECTIONS
ANDMEANINGFULTORESEARCHERS�

4HEKEYTOACHIEVINGTHISGOALLAYINTHEUSEOF83,4�
!S MENTIONED EARLIER� 83,4 ALLOWS FOR DIFFERENT PRESEN
TATIONS OF AN ENCODED FINDING AID� &OR EXAMPLE� MANY
FINDINGAIDSTAKETHEFORMOFASIMPLEBOXANDFOLDERLIST�
WITHBRIEFDESCRIPTIONSOFCONTENTS�83,4FOR%!$ISUSU
ALLYWRITTENTOPRODUCETHISTYPEOFOUTPUT�FIGURE�	�"UT
83,4�S FLEXIBILITY IN SELECTING AND DISPLAYING ELEMENTS
OF ARCHIVAL DESCRIPTION MAKES IT POSSIBLE TO REORDER THE
OUTPUT TO RESEMBLE A MORE TYPICAL LITERARYMANUSCRIPT
COLLECTIONDESCRIPTION �FIGURE�	�4HE FINDINGAIDS IN FIG
URES � AND �� WHILE THEY ARE MARKED UP FOLLOWING THE
SAME ENCODING PRACTICES� DIFFER SIGNIFICANTLY IN APPEAR
ANCE� EACH FOLLOWING THE TRADITIONAL PRACTICES ASSOCIATED
WITH ITS COLLECTION TYPE�PERSONAL PAPERS AND LITERARY
MANUSCRIPTS� RESPECTIVELY� &LEXIBILITY IN PRESENTATION OF
THEFINDINGAIDSBALANCEDTHEDEMANDFORCONFORMITY IN
DESCRIPTION AND MARKUP�� /NCE REENGINEERING BEGAN� IT
WASIMPORTANTFORALLPARTIESTOCONSULTSOTHATALLNECES
SARY INFORMATION WAS ENCODED IN REENGINEERED FINDING
AIDS�EVENIFPRESENTATIONCHOICESMIGHTDIFFERLATER�

4HE INTERRELATIONSHIP BETWEEN %!$ AND -!2#
WAS OF PARTICULAR INTEREST TO THE AUTHORS� AS IT REFLECTS
THE EXPANDING RESPONSIBILITIES OF THE 3##!4 DEPART
MENT �AND TECHNICAL SERVICES OPERATIONS ACROSS LIBRAR
IES�	,IBRARIANSAT/35,AREALSOINTERESTEDINEXPLORING
APPLICATIONS FOR 8-,� AND %!$ PROVIDED A GOOD CASE
FOR TESTING SOFTWARE� )N THE PAST� THE SPEED AT WHICH
CATALOGERS HAD BEEN ABLE TO CREATE RECORDS FOR ARCHIVAL
COLLECTIONSHADBEENLIMITEDBYSPECIALCOLLECTIONSCURA
TORS�TIMEINPREPARINGANDPRIORITIZINGFINDINGAIDS�AND
BY CATALOGER�S TIME IN INTERPRETING THE INFORMATION IN
THEFINDINGAIDANDTRANSFERRINGITTOTHE-!2#FORMAT�
&ACEDWITHGROWINGREQUESTSTOPROVIDE-!2#RECORDS
FORARCHIVALCOLLECTIONS�MAPPING%!$TO-!2#�ALONG
WITHINCREASEDSTAFFTRAINING�PROMISEDAWAYFOR3##!4
TOMEETINCREASEDEXPECTATIONSWITHOUTNEGLECTINGOTHER
CATALOGINGRESPONSIBILITIES�

!NOTHERSTAFFINGISSUEWASADDRESSEDBYTRAININGSTU
DENTASSISTANTSTOUSETHEENCODINGTEMPLATES�4HEINTER
FACE NEEDED TO BE SIMPLE ENOUGH IN ITS PRESENTATION SO
THATSTUDENTEMPLOYEESWITHOUTANYPREVIOUSEXPERIENCE
WITH8-,OR%!$COULDSUCCESSFULLYUSEIT�4HEAUTHORS
WEREPLEASEDTOFINDTHAT�WITHONETOFIVEHOURSOFTRAIN
ING �DEPENDING ON THE COMPLEXITY OF THE ENCODING	�
STUDENT STAFF WERE ABLE TO SUCCESSFULLY USE THE .OTE4AB

TEMPLATES�4HISMEANTTHATFULLTIMESTAFFANDCURATORSIN
THE SPECIAL COLLECTIONS DEPARTMENTS WERE ABLE TO DEVOTE
THEIR TIME TO ACTIVITIES OTHER THAN ENCODING DOCUMENTS�
4HE KEY TO THIS SUCCESS LAY IN CAREFUL PLANNING OF THE
BRIEF TRAININGPROGRAMBEFOREHAND�ANDAWILLINGNESS TO
ANSWERFOLLOWUPQUESTIONS�

)NADDITION TOMARKINGUP LEGACY FINDINGAIDS� AND
INSPIRED BY THE PROSPECT OF REPACKAGING DESCRIPTIVE
INFORMATION�OTHERMEANSOFCREATING%!$RECORDSWERE
EXPLORED� ! PROJECT AT 42) REINFORCED THE POINT THAT
STANDARDSCOMPLIANTLEGACYDESCRIPTIVEDATAARECRUCIAL
TO SUCCESSFUL REPACKAGING� 4HE AUTHORS MAPPED FIELDS
OF AN EXISTING COLLECTIONS DATABASE TO CORRESPONDING
%!$ FIELDS�! SYSTEMS LIBRARIAN IN THE )4 DIVISION CRE

&IGURE��&INDING!IDWITH"OXAND&OLDER,IST

&IGURE��,ITERARY-ANUSCRIPT#OLLECTION$ESCRIPTION



ATEDA0(0SCRIPTTOGENERATEOUTPUTFROMTHEDATABASE�
APPROPRIATELY MAPPED AND TAGGED� READY FOR INCORPO
RATION INTO THE 8-, DOCUMENT� 4HIS SCRIPT WAS MADE
AVAILABLETOSTAFFAT42)�WHOCOULDCREATEOUTPUTWITHA
MOUSECLICK�MEANINGTHATADDITIONSTOTHEDATABASECAN
BE EASILY INTEGRATED INTO THE %!$ FINDING AID WITHOUT
FURTHERINTERVENTIONFROM)4PERSONNEL�4HECLOSECORRE
SPONDENCEBETWEENTHEDATABASEFIELDSANDAPPROPRIATE
ELEMENTSOFSTANDARDARCHIVALDESCRIPTIONPROVEDVALU
ABLEINMAPPINGTHEDATA�EVENTHOUGHYEARSHADPASSED
SINCETHECURATORCREATEDTHEDATABASE�!SWITHTEXTFIND
INGAIDS�THECURATOR�SADHERENCETOARCHIVALDESCRIPTIVE
STANDARDSINCREATINGTHEDATABASEMADETHEMAPPINGTO
%!$POSSIBLE�

/NCE A WORKFLOW FOR CREATION OF NEW FINDING AIDS
WAS IN PLACE� A hREVERSE MAPPINGv WITH THE CONTENT OF
HUNDREDSOF-!2#RECORDSWASEXPLORED�!SPECIALCOL
LECTIONSCURATORWANTEDPUBLISHEDMATERIALFROMALARGER
COLLECTION INCORPORATED AS A SERIES INTO A FINDING AID�
4HESE OBJECTS�LOOSE MANUSCRIPTS OF PLAYS BOUND INTO
VOLUMESTITLEDACCORDINGTOTHERADIOORTELEVISIONSERIES
THATHADFEATUREDTHEPLAYS�HADALREADYBEENCATALOGED
USING -!2#� )T WAS POSSIBLE TO PULL ALL THE NECESSARY
INFORMATIONFROMTHECATALOG�SELECTINGTHERECORDSUSING
THE CATALOG MANAGEMENT INTERFACE� AND OUTPUT FOUR
SELECTED FIELDS FROMEACHRECORDASPLAIN TEXT �FIGURE�	�
4HE DEFAULT OUTPUT LABELS FOR EACH ELEMENT REFLECT THE
-!2#FIELDSFROMWHICHTHEYWERETAKEN�"OTHTHETITLE
ANDTHEYEAROFEACHITEMWEREOUTPUTTEDWITHTHELABEL
h4)4,%vBECAUSETHEDATESINTHECATALOGRECORDSWEREIN
THE-!2#���SUBFIELDF�ACCORDINGTOMANUSCRIPTCATA
LOGINGPRACTICE�h!,44)4,%�vREPRESENTINGTHENAMEOF
EACH VOLUME� WAS DERIVED FROM THE ��� FIELD �UNIFORM
TITLEFORRADIOORTELEVISIONSERIES	�

4HE DATA EXTRACTED FROM -!2# WAS THEN MAPPED
TO%!$ELEMENTS�!0ERL SCRIPT�DEVELOPEDBYA STUDENT
ASSISTANT� WAS USED TO MARK UP THE RECORDS AS TAGGED
%!$� BASED ON THE AUTHORS� MAPPING� 4HE BOUNDVOL
UME TITLES WERE MAPPED TO SUBSERIESLEVEL COMPONENTS
INTHEHIERARCHICALDESCRIPTION�ANDTHEPLAYTITLES�DATES�
ANDLOCALCALLNUMBERSTOITEMLEVELCOMPONENTSDIRECTLY
BELOW THEM IN THE HIERARCHY� 4HE 0ERL SCRIPT PICKED UP
THEDATESOFTHEEARLIESTANDLATESTPLAYSINEACHVOLUME�
OUTPUTTING THEM AS BEGINNING AND ENDING DATES FOR THE
APPROPRIATESUBSERIES�SEEFIGURE�	��4HEPRESENCEOFTHE
4)4,%LABELFORBOTHTITLEANDDATEINTHETEXTOUTPUTDID
NOTHAMPERTHE0ERLSCRIPTINGPROCESS�SINCETHESCRIPTWAS
DESIGNEDTOSELECTELEMENTSBASEDONTHEIRPOSITIONSINTHE
RECORDS�RATHERTHANONTHEIRLABELS�	

4HISKINDOFREPACKAGINGOF INFORMATIONMAKESA LOT
OFSENSEAT/35,BECAUSETHENUMEROUSCOLLECTIONSMAY
INCLUDE VARIOUS TYPES OF MATERIAL IN MANY FORMATS AND
MAY ALREADY BE CATALOGED OR DESCRIBED IN SOME WAY� )N
ADDITION TO TAKING ADVANTAGE OF EXISTING BIBLIOGRAPHIC
INFORMATION� THISPROJECTCONTRIBUTEDAGREATERDEGREEOF

KNOWLEDGEABOUTBOTH%!$AND-!2#ACROSSTHEORGA
NIZATION�

&INALLY� THEAUTHORS TESTED THEACTUAL CREATIONOFBIB
LIOGRAPHIC RECORDS FOR PROCESSED COLLECTIONS� #URRENTLY�
3##!4 CATALOGERS SELECT DATA ELEMENTS� ONE FINDING AID
ATATIME�FORINSERTIONORSUMMARYINTOFINDINGAIDSFROM
(4-, OR 7ORD DOCUMENTS� %!$ CAN GENERATE -!2#
RECORDSWITHMINIMALHUMANINTERVENTION�3INCE-!2#
ENCODINGANALOGSWEREPROVIDED IN THE%!$#OOKBOOK
TEMPLATES� THE AUTHORS WERE ANXIOUS TO TAKE ADVANTAGE
OF THIS CONTENTMAPPING TOGENERATEMARKEDUP� TAGGED
COLLECTIONRECORDS�

3TAFF AT MANY INSTITUTIONS HAVE EXPERIMENTED WITH
MAPPINGDATAACROSSDESCRIPTIVESCHEMESSUCHAS%!$�
-!2#��� -!2# 8-,� AND OTHER STANDARDS� (OWEVER�
THE AUTHORS WERE UNABLE TO FIND AN 83,4 FILE THAT PRO
VIDED AN APPROPRIATE %!$TO-!2# TRANSFORMATION�
!MONG THECROSSWALKINGUTILITIESAVAILABLEON THE7EB�
IT WAS FOUND THAT MANY 83,4 PROGRAMS WERE AVAILABLE
FOR TRANSFORMING -!2#�� TO VARIOUS DOCUMENT TYPES�
INCLUDING -!2# 8-,� (4-,� $UBLIN #ORE� -ETADATA
/BJECT$ESCRIPTION3CHEMA�-/$3	�-ETADATA!UTHORITY
$ESCRIPTION 3CHEME �-!$3	� /PEN !RCHIVES )NITIATIVE
-!2# �/!)-!2#	� AND %!$� BUT NOT FOR TRANSFORM
ING %!$ TO -!2#��� ! PROMISING SUITE OF PRODUCTS�
-!2#%DIT����ISOFFEREDATTHE/REGON3TATE5NIVERSITY
7EB SITE� AND INCLUDES %!$TO-!2# 83,4� (OWEVER�
THISPROGRAM ISONEPARTOF THE LARGERSUITE�WHICHPRO
DUCES FILES ENCODED AS -!2# 8-,� A SCHEMA NOT IN
USEAT/35,AND FORWHICH THEREWASNO LOCAL SYSTEMS
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SUPPORT�!N83,4STYLESHEETWASNEEDEDTHATCOULDBE
USEDIN/35,�SLOCALSETUP�ASIMPLEBATCHFILE�INCLUDED
IN THE %!$ #OOKBOOK FOR .OTE4AB	 THAT RUNS 3AXON
������!TTHETIMEOFTHISWRITING�ITAPPEARSTHATSEVERAL
INSTITUTIONSAREDEVELOPINGTHEIROWN83,4FOR%!$TO
-!2#TRANSFORMATION�OUTPUTTINGRESULTSTHATAREUSABLE
INTHEIRLOCALSYSTEMS�0ERHAPSBYTHETIMETHISARTICLEIS
PUBLISHED�ANAUTHORITATIVEVERSIONWILLBEINCLUDEDWITH
THE%!$#OOKBOOK�OROTHERWISEWIDELYDISTRIBUTED�)N
THEMEANTIME�THEAUTHORSDEVELOPEDTHEIROWNVERSION
OF AN 83,4 STYLE SHEET THAT ACCOMPLISHED THE DESIRED
TRANSFORMATION�

-APPINGOFTHEDATAISSTRAIGHTFORWARDFORSOMEFIELDS
BUTNOTSOFOROTHERS�!SINGLE%!$ELEMENTCOULDCONCEPTU
ALLYBEPLACEDINMORETHANONE-!2#FIELD�&OREXAMPLE�
CREATORSWHOALSOREPRESENTSUBJECTSOFACOLLECTIONMAYBE
CONSIDERED�INA-!2#ENVIRONMENT�ASWORTHYOFBOTH�XX
AND�XXFIELDS�7HILETHEDEFAULTMAPPINGSIN%!$ASSIGN
CREATORSTO�XXFIELDS�CATALOGERSWHOUNDERSTANDHOWTHEIR
CATALOGINDEXESDIFFERENTTYPESOFINFORMATIONCANMAKEA
STRONGCASEFORWHATMIGHTOTHERWISEBESEENASNEEDLESS
DUPLICATION�)TDOESNOGOODTOACCEPTTHEDEFAULTMAPPINGS

ON PRINCIPLE IF PEOPLE ARE
MISLEDBYTHERESULTSOFTHEIR
AUTHOR OR SUBJECTLIMITED
SEARCHES�3INCEMAPPINGELE
MENTS FROM A FINDING AID
TO MULTIPLE -!2# FIELDS
WOULD REQUIRE REPLICATING
INDEX TERMS IN THE FINDING
AID�POSSIBLY FURTHER CON
FUSINGUSERSBYLISTINGNAMES
MORETHANONCE�AONESIZE
FITSALL TRANSFORMATION STYLE
SHEET IS NOT POSSIBLE� BUT A
BASIC� UNIVERSAL FRAMEWORK
CAN BE CONSTRUCTED AND
EDITEDASNEEDED��

4HE /35, STYLE SHEET
OUTPUTSAPLAINTEXTVERSION
OF A -!2#�� RECORD WITH
APPROPRIATE ALPHANUMERIC
TAGS FOR FIELDS� SUBFIELDS�
ANDINDICATORS�4HEAUTHORS
DESIGNED THE STYLE SHEET
FORUSEACROSSDEPARTMENTS
AT /35,� ALTHOUGH OTHERS
MAY EDIT IT AS NEEDED FOR
LOCALUSE���

4HEOUTPUTTEXTCANEAS
ILY BE COPIED INTO /#,#�S
#ONNEXIONCLIENTCATALOGING
INTERFACE �ALTHOUGH OTHER
INTERFACES SHOULD WORK AS
WELL�	 5SING CONSTANT DATA

SETS THAT AUTOMATICALLY APPLY LEADER AND LOCALCONTROL
INFORMATION� A RECORD CAN BE EASILY GENERATED� REVIEWED�
ANDUPLOADEDTO/#,#�SEEFIGURE�	��3INCE/35,ISNOT
AN 2,). MEMBER� THIS PROCESS WAS NOT TESTED USING THAT
DATABASE�	/BVIOUSLY THEOCCASIONAL FORMATTING IRREGULAR
ITYREQUIRESHUMANINTERVENTION�BUTTHEPROCESSPROMISES
TOBEMUCHSIMPLEROVERALL�!NOTHERADVANTAGETOTHELOCAL
DEVELOPMENT OF 83,4 IS THAT LOCAL GENRE TERMS AND LOCAL
INDEXESMAYBEINCLUDED�)NTHETESTCASE�FOREXAMPLE�THE
PROFESSIONAL TERMhCARTOONISTvWASDRAWNFROMTHE%!$
FIELD�OCCUPATION�ANDMAPPEDTOA���INDEXTERMINA
LOCALINDEX�

4HISPROCESSHASALSOPROVIDEDCLEARERGUIDELINESFOR
COLLECTIVEDESCRIPTION�#URATORS�UNDERSTANDABLYINTENTON
DESCRIBINGTHEVALUABLERESOURCESINTHEIRCARE�AREOFTEN
IMPATIENT WITH THE FIELD LENGTHLIMITS IMPOSED BY THE
CATALOG�ANDTHEYMAYNOTBEHAPPYWITHTHEINFORMATION
CATALOGERSHAVECHOSENTOINCLUDEBASEDONTHOSELIMITS�
4HE%!$PROCESSHASSHOWNHOWCLEARERANDMORECON
CISE SCOPEANDCONTENT OR BIOGRAPHICALHISTORICAL NOTES
AREMOREEASILYTRANSFERREDINTOACATALOGINGRECORDWITH
LESSCHANCEOFIMPORTANTINFORMATIONBEINGLEFTOUT�

&IGURE��#ATALOG/UTPUT7RAPPEDWITH4AGSFROM0ERL3CRIPT
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4HIS COLLABORATION HAS ONLY WHETTED THE AUTHORS� APPE
TITESFORMOREEXPERIMENTATIONANDDISCOVERY�#URRENTLY�
/35,ISPARTICIPATINGINTHEDEVELOPMENTOFASTATEWIDE
SYSTEMFORSEARCHINGANDDELIVERYOFFINDINGAIDS�WORK
ING WITH ITS /HIO,).+ CONSORTIUM� 4HE AUTHORS� BELIEF
INTHENEEDTOINVOLVEBOTHCATALOGERSANDARCHIVISTSHAS
ALREADYBORNEFRUITASTHISPROJECTTAKESOFF�SPEARHEADED
BYAMIXEDGROUPOFSTAFFFROMSEVERALINSTITUTIONSACROSS
THESTATE�

)N ADDITION� THIS PROJECT HAS PROVIDED MUCHNEEDED
KNOWLEDGEABOUT8-,TOSTAFFAT/35,�4HEEXPERIENCE
SHOWS THATEXPERTISE IN%!$MIGHTHELP THE LIBRARIESAS
AWHOLEEVALUATEANDUSEOTHERTYPESOF8-,�ASWELLAS
8-, SOFTWARE THAT MAY BE USEFUL IN 7EB DEVELOPMENT
AND CONTENT MANAGEMENT� ! RECENTLY HIRED METADATA
LIBRARIAN HAS BEGUN BUILDING ON THIS EXPERIENCE TO TEST
OTHER FORMS OF 8-,� SUCH AS -ETADATA %NCODING AND
4RANSMISSION3TANDARD�

/35, SPECIAL COLLECTIONS HAS ADOPTED A POLICY THAT
EVERYCOLLECTIONWHOSEFINDINGAIDISAVAILABLEONLINE�IN
ANYFORMAT	WILLBEREPRESENTEDBYARECORDINTHELIBRARY
CATALOG� 4HIS SERVES AS A DEFACTO PRIORITIZATION� SINCE
NEWLY PROCESSED COLLECTIONS AND HIGHPROFILE COLLECTIONS
RISETOTHETOPOFTHECATALOGINGWORKLOADHERE�

,IKEMANYINSTITUTIONS�/35,ISPONDERINGTHEFUTURE
ROLEOF ITS CATALOG INPROVIDINGACCESS TOMATERIALS�BUT
THISPOLICYHASSERVEDITWELLSOFAR�!TTHEVERYLEAST�THE
BIBLIOGRAPHIC RECORDPROVIDESAN INVENTORYANDAUDIT
CONTROL MECHANISM THAT IS IMPORTANT IN THE CONTEXT
OF THE LARGER LIBRARY SYSTEM� !T THE MOST� IT INTEGRATES

CONTROLLED VOCABULARIES AND SUBJECT
HEADINGS ACROSS FORMATS�ALLOWING
PEOPLE TO DISCOVER PRIMARYSOURCE
MATERIALWHENSEARCHINGTHECATALOG�
4HE LINKBETWEEN THE-!2#RECORD
AND THE COMPLETE FINDING AID �IN
THE���FIELD	ALSOREASSURESCURATORS
THAT THEIR MORE COMPLETE DESCRIP
TIVE INFORMATIONWILLBEAVAILABLE TO
RESEARCHERS� DESPITE THE FIELDLENGTH
LIMITSOF/35,�SCATALOG�

4HEREFORE� SIMPLIFYING THE PRO
CESS OF CATALOGING HAS BEEN A HIGH
PRIORITY�

4HE AUTHORS� EXPERIMENTS HAVE�
OF NECESSITY� BEEN AFFECTED BY THE
/35, CATALOG� AS WELL AS THE TECH
NICAL REQUIREMENTS OF 8-, AUTHOR
ING SOFTWARE� /35�S LIBRARY SYSTEM
FROM )NNOVATIVE )NTERFACES HAS A
GREAT DEAL OF FLEXIBILITY IN ISOLATING
INDIVIDUAL RECORDS AND FIELDS WITHIN
THOSE RECORDS FOR OUTPUT� (OWEVER�

IT IS SOMETIMES A MULTISTEP PROCESS AND NOT ALWAYS AS
STRAIGHTFORWARDASTHEAUTHORSWOULDLIKE�

.OT SURPRISING TOANYONEWORKING IN A LIBRARYENVI
RONMENT� STANDARDSCONTINUE TO CHANGE� REQUIRING SLIGHT
CHANGES IN THE WORKFLOW AT /35,� AS WELL�!LONG WITH
ONGOINGCHANGESINCATALOGSOFTWAREANDRECENTREVISIONS
TO THE %!$ STANDARD� THE DESCRIPTIVE RULES FORMING THE
BASISOFARCHIVALFINDINGAIDSARECURRENTLYBEINGREEVALU
ATED AND A NEW STANDARD HAS JUST BEEN PUBLISHED��� !S
THE NEW GUIDELINES ARE STUDIED� WAYS MAY BE FOUND TO
IMPROVEPRACTICESANDFURTHERFACILITATESTANDARDIZATION�

 #ONCLUSION

4HE AUTHORS HAVE FOUND THAT THEIR WORK WITH %!$ IS
STRENGTHENED BY THE DIFFERING PERSPECTIVES AND SKILLS
BROUGHT TO THE PROCESS� )N ADDITION� THEIR WORK IS MORE
WIDELYUNDERSTOODACROSSTHELARGEANDCOMPLEXORGANI
ZATIONTHATIS/35,THANITWOULDBEWITHEITHEROFTHEM
WORKING IN ISOLATION� 7ORKING TOGETHER HAS PROVIDED
THE OPPORTUNITY TO SET STANDARDS� BRIDGE DIFFERENCES IN
DESCRIPTIVE SCHEMES� AND BUILD A BASE FROM WHICH IT IS
POSSIBLETOWORKTOWARDINCREASINGLYSOPHISTICATEDDELIV
ERYOFINFORMATIONRESOURCES�

)NSTITUTIONALCONTEXTAND)4SUPPORTWILLGREATLYAFFECT
THERESULTSOFANYCOLLABORATION�/FCOURSE�ALIBRARYCUL
TURE WHERE ARCHIVISTS� SYSTEMS PERSONNEL� AND TECHNICAL
SERVICES STAFF ARE ABLE TO DISCUSS RELATED ISSUES WOULD
ALSO BE NECESSARY TO BEST MAKE DECISIONS�!LTHOUGH THE
DIFFERENT SPECIALTIES WILL ALWAYS HAVE DIFFERENT TECHNICAL
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KNOWLEDGE� A SURPRISINGLY HIGH LEVEL OF COMPREHENSION
CANBEACHIEVED�

4HEFUTURELOOKSBRIGHT�ASTHEAUTHORSANTICIPATETAK
ING ADVANTAGE OF 8-, STANDARDS AND THE BUILTIN �AND
PRESCIENT	SOPHISTICATIONOF-!2#TOEXCHANGEINFORMA
TIONABOUT/35,�SRICHRESEARCHCOLLECTIONS�

2EFERENCESAND.OTES

 �� +ATHERINE-�7ISSERAND*ENNIFER/�"RIEN2OPER�h-AXIMIZ
ING -ETADATA� %XPLORING THE %!$-!2# 2ELATIONSHIP�v ,IBRARY
2ESOURCES � 4ECHNICAL 3ERVICES ��� NO� � �!PR� ����	� ��n��� 0ETER
#ARINIAND+ELCY3HEPHERD�h4HE-!2#3TANDARDAND%NCODED
!RCHIVAL$ESCRIPTION�v,IBRARY(I4ECH���NO�������	���n���
 �� 3EE� FOR INSTANCE� 2ICHARD 2INEHART AND !NNE 'ILLILAND
3WETLAND�h%DITORIAL�4HE#ROSS#OMMUNITY0OTENTIALOF%NCODED
!RCHIVAL$ESCRIPTION�)NTRODUCTION�v!RCHIVESAND-USEUM)NFOR
MATICS� NO� �� �����	� ���n��� AND 4IMOTHY 0� (OYER� 3TEPHEN
-ILLER�AND!LVIN0OLLOCK�h#ONSORTIAL!PPROACHESTOTHE)MPLE
MENTATIONOF%NCODED!RCHIVAL$ESCRIPTION�%!$	�4HE!MERICAN
(ERITAGE6IRTUAL!RCHIVE0ROJECTANDTHE/NLINE!RCHIVEOF#ALI
FORNIA�v%NCODED!RCHIVAL$ESCRIPTIONONTHE)NTERNET�"INGHAMTON�
.�9��(AWORTH)NFORMATION0RESS�����	����n���
 �� %NCODED !RCHIVAL $ESCRIPTION 7ORKING 'ROUP OF THE
3OCIETYOF!MERICAN!RCHIVISTSANDTHE.ETWORK$EVELOPMENT
AND-!2#3TANDARDS/FFICEOFTHE,IBRARYOF#ONGRESS�%NCODED
!RCHIVAL$ESCRIPTION4AG,IBRARY�VERSION����� �#HICAGO�3OCIETY
OF!MERICAN!RCHIVISTS������	!CCESSED.OV���������WWW�LOC
�GOV�EAD�TGLIB�

 �� #HRISTOPHER *� 0ROM� h%XTENDING THE #APABILITIES OF THE
%!$#OOKBOOK�v/#,#3YSTEMS�3ERVICES���NO�������	���n���
 �� 3TEVEN ,� (ENSEN� !RCHIVES� 0ERSONAL 0APERS� AND -ANU
SCRIPTS� ! #ATALOGING -ANUAL FOR !RCHIVAL 2EPOSITORIES� (ISTORICAL
3OCIETIES� AND -ANUSCRIPT ,IBRARIES� �ND ED� �#HICAGO� 3OCIETY OF
!MERICAN!RCHIVISTS�����	�
 �� 2,' %!$ !DVISORY 'ROUP� h%!$ "EST 0RACTICE 'UIDE
LINES�v!CCESSED.OV���������WWW�RLG�ORG�RLGEAD�EADGUIDES
�HTML� h/!# "EST 0RACTICE 'UIDELINES FOR %NCODED !RCHIVAL
$ESCRIPTION�v !CCESSED .OV� ��� ����� WWW�CDLIB�ORG�INSIDE�
DIGLIB�GUIDELINES�BPGEAD�
 �� &OR AN EXPLANATION OF COMMONLY ENCOUNTERED ISSUES
IN FINDINGAID REVISION FOR %!$� SEE� $ENNIS -EISSNER� h&IRST
4HINGS&IRST�2EENGINEERING&INDING!IDSFOR)MPLEMENTATIONOF
%!$�v4HE!MERICAN!RCHIVIST���NO���&ALL����	����n���
 �� &ORACLEARANDDETAILEDEXPLANATIONOF83,4�SUSEFULNESS
INHANDLINGPROBLEMSOFPRESENTATION�ALLOWINGFORTIGHTERRULES
IN ENCODING OF FINDING AIDS� SEE %LIZABETH 3HAW�S POSTING TO
THE%!$$ISCUSSION,IST�3EPT���������!CCESSED/CT��������
HTTP���LISTSERV�LOC�GOV�CGIBIN�WA�!��IND�����,�EAD�0�2�
����$���)���4���
 �� &ORADISCUSSIONOFISSUESINMAPPINGPARTICULAR%!$ELE
MENTSTO-!2#���SEETHE%!$$ISCUSSION,ISTARCHIVEOF*ULY
��������!CCESSED/CT��������HTTP���LISTSERV�LOC�GOV�LISTARCH�
EAD�HTML�
 ��� ! COPY OF THE /35, 83,4 FOR %!$TO-!2# TRANSFOR
MATIONISAVAILABLEONLINE�!CCESSED/CT��������WWW�LIB�OHIO
STATE�EDU�SPECCOLL�-!2#�XSL�
 ��� $ESCRIBING!RCHIVES�!#ONTENT3TANDARD �#HICAGO�3OCIETY
OF!MERICAN!RCHIVISTS�����	�


