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Identifying & Recording OCLC Numbers for Early English Books Online
Resources

Background.

The task is to identify the OCLC numbers for the Early English Books Online (EEBO) versions of
resources that the Libraries own on microfilm and to record the OCLC numbers in the
appropriate rows and columns in the EEBO spreadsheet.

The EEBO spreadsheet contains a list of titles, URLs, and OCLC numbers for resources in the
EEBO collection. Note that many EEBO collection titles in the spreadsheet do not have OCLC
numbers while many do. Sheet 2 in the spreadsheet contains OCLC numbers of the Libraries’
microfilm titles. These are used for workflow tracking and management.

The EEBO collection titles are interfiled in the main sheet with a list of the Libraries’ microfilm
titles and their OCLC numbers, which are in purple font (See Figure 1 in Appendix 2). The
microfilm version OCLC records will be used to identify OCLC numbers for equivalent e-version
records. For example, in Figure 1 there are three microfilm titles preceded and followed by
similar EEBO titles lacking OCLC numbers.i The procedures will instruct you on:

1. searching for and retrieving the e-version OCLC record matching the microfilm version
record,

2. using the URL of the matching EEBO title to view the webpage of the resource for
verification that the data at the webpage matches data in the microfilm and e-version
OCLC records,

3. recording the OCLC number of the e-version record in the appropriate row and column
in the spreadsheet,

4. using font color, highlighting and staff notes to notate the spreadsheet.

Procedures. Section 1.

NOTE: Procedures, Section 1 applies to straightforward matches. Some of the OCLC records you find
may already have UMCP holdings on the matching e-version records.

For situations that aren’t addressed by Section 1, refer to Procedures, Section 2.

NOTE: For any case not addressed by Section 1 or Section 2 of this document, enter “Yes” in the
“Problems” column of the appropriate microfilm title row in the Work Status table in the M Drive.
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1.

Begin with the OCLC# (sheet 2) of the microfilm version record. Copy the number to
locate your starting point in the main sheet. Choose the “Find & Select” function key,
select “Find” and paste in the number to locate the microfilm title in the main sheet.

Next paste the microfilm version OCLC number into the Connexion client to perform a
search that retrieves the record.

Save the microfilm record to your local file (optionally, print it out).

Use search limiters and data from the saved microfilm version record to retrieve the
matching e-version record.

Data to be used as search keys consist of a title key word (or two); a keyword from the
library/institution holding the original print version; and the date of publication. The
search keys may retrieve no record, one record, or more than one record representing
e-version resources.

See Figure 2 in Appendix 2 illustrating selected search keys and data from a microfilm
record, and Figure 3 illustrating search keys and options (highlighted in pink) selected
for limiting the search. Note that the option, “Retain search,” as seen in Figure 3 in
Appendix 2, minimizes the amount of data re-entry required when moving from one
microfilm version title to the next in the list.

The e-version records retrieved must be viewed to verify a match. Please note: an
Encoding Level 3 record, coded as Type of Record “m” for computer file, is NOT to be
considered a match. If a match is found, proceed to the next step.

When a record is found having matching data, e.g., pagination, STC numbers, etc., print it
out, or if working in Connexion and in the spreadsheet separately, having one screen
opened for Connexion and one opened for the spreadsheet, you may choose to use the
split screen in Connexion, one screen having the saved microfilm version record
displayed and the other having the online file of the matching e-version record displayed.
Figure 5 in Appendix 2 illustrates the result of the search used in Figure 3. Note that the
same data is present in both records as seen in Figures 2 and 5.
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6. The

objective is NOT to update our holdings on the matching e-version record, it is to

record its OCLC number in the appropriate row and column in the spreadsheet. In other

wor
by t

ds, the objective is to identify the EEBO resource in the spreadsheet that’s described
he e-version record. The title URLs from the similar/matching EEBO title(s) in the

spreadsheet will be used to identify the matching EEBO resources.

To locate the matching EEBO resources in the spreadsheet we will use title matching,

the

OCLC numbers of the microfilm versions of the titles, and the URLs of the EEBO

versions of the resources.

a.

If the EEBO title(s) line up in the spreadsheet either closely above or below the
microfilm version title, first “eyeball” the URLs for the OCLC numbers of the
microfilm version titles to determine if there is one having the OCLC number of the
microfilm version record. If this is the case, select the URL as the first matching EEBO
title in the list, copy and paste into your web browser, and skip to step c. Otherwise,
proceed with step b.

Copy the OCLC number of the microfilm version record and paste it into the search
box with the “title_url” column selected. If this OCLC number is found in the URL
string, choose the found URL as the first matching EEBO title in the list, then copy the
URL and paste it into your browser.

Figure 7 in Appendix 2 shows the URL in the first matching EEBO title in this example
as being copied (pointed to by the arrow) for pasting into the web browser.

Examine the data at the webpage of the resource. If the data doesn’t match those
found in the microfilm and e-version records, move to the next matching EEBO title
in the list. Repeat these steps until a match is found.

If there are no matching EEBO titles closely above or below the microfilm version
title, refer to Appendix 1 for guidance on finding matching titles further away in the
list.

Figure 8 in Appendix 2 shows the data describing the e-resource at the EEBO webpage
opened by a copied URL. Note at the webpage of the resource that the data matches that

seenin

the microfilm and e-version records. Note that the STC number to be matched with

the microfilm and e-version records is in the EEBO Field, “Bib name / number.” Disregard
the STC number in the EEBO Field, “UMI Collection / reel number.”
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7. Once a match is confirmed, that is, a match between the data in the microfilm and e-
version records and the data at the webpage of the resource, return to the Connexion
client and copy the OCLC number of the e-version record. It is important to use the “COPY
CONTROL NUMBER” function in CONNEXION — if typing, carefully double check the
number typed into the spreadsheet. Please note: if more than one e-version record is a
match, choose the one with having most holdings as the match. In the matching EEBO
version row, after entering your initials in the staff notes column, type in (Dup) (being
sure to include the parentheses), e.g.: EH (Dup)

8. Paste the OCLC number of the e-version record into the appropriate column of the
matching EEBO row, which is the “oclc_number” column in the row of the URL that opens
the webpage of matching data. IN ADDITION, perform the following steps, as illustrated
in Figure 9 (Please note: Image in Figure 9 captures the spreadsheet prior to the addition
of the date column):

a. Highlight the matching EEBO title row in Orange (which is called a “Standard
color” in the Fill color drop down box).

b. Add your initials in the staff notes column. Return to the Connexion client,
close the e-version record, and open the saved microfilm version record.
Copy its control number, and paste it into the staff notes column following
your initials in the matching EEBO row.

c. Add the date in the date column of the matching EEBO title row. Save the
spreadsheet to update it.

d. Return to the microfilm title row, add your initials in the staff notes
column and date in the date column.

e. Highlight the microfilm title row of the spreadsheet in yellow.

f. Save the spreadsheet to update it.

Next return to the OCLC# sheet and highlight the OCLC number to notate that the work is completed,
then move on to the next number.

9. Proceed to the next microfilm title and OCLC number in your list, and begin again with
Procedures, Section 1.
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Procedures. Section 2
***Unless specified in the instructions below, do not use row highlighting or text coloring***

A. No matching e-version OCLC record (after double checking the search keys)

1. Inthe microfilm version row, enter OCLC and initials in the staff notes column and

the date in the date column as such: OCLC BG and 8/28/15
2. Save the file and move on to the next title in your list.

See Figure 4 in Appendix 2 for an example showing the staff notes field of the microfilm
title row for which no equivalent e-version OCLC record can be found. [NOTE Figure 4
shows image of process prior to addition of separate Date column]

B. You find an OCLC number in the EEBO resource row that is different from the matching OCLC
e-version record number that you found.

1. Call up the OCLC number from the spreadsheet in Connexion to verify it’s wrong.

2. Inthe EEBO resource row, add your initials and the microfilm version OCLC number in
the “staff_notes” column (in that order).

3. Next carefully type or paste in the correct OCLC number in the “oclc_number” cell in
front of the incorrect OCLC number (leaving a space between each number)

4. Change the font color of the row to red.

5. Save the changes.

6. Return to the microfilm version title row, add your initials in the “staff notes” column
and date in the date column.

7. Highlight the microfilm version row in yellow, save the spreadsheet to update it, and
move on to the next title in your list.

C. You find that the matching EEBO resource row already has the matching e-version record
number that you found via your Connexion search.

1. Copy the URL at the EEBO resource row of the OCLC number found, paste it into your
browser, and examine the data at the webpage of the resource in order to verify that
the data at the webpage of the resource matches the data found in the microfilm and e-
version records.
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2. Add your initials in the staff notes column, and date in the date column of the microfilm
version title row.

3. Highlight the microfilm title row of the spreadsheet in yellow, save the spreadsheet to
update it, and proceed to the next microfilm title and OCLC number in your list.

D. No matching EEBO titles

1. You found the matching e-version OCLC record, but you find no matching EEBO resource
in the spreadsheet. Enter TITLE and your initials in the staff notes column and date in
the date column of the microfilm version title row, e.g.: TITLE BG and 9/28/15
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APPENDIX 1. Instructions for Finding Matching EEBO Titles Not Closely Above or Below
the Microfilm Version Titles

Some of the microfilm version titles, for example, those beginning with the phrase “By the
King,” do not interfile “one to one” with the e-version titles. Try the following steps to locate
the equivalent e-version title in the spreadsheet:

1. Write the number down of the cell in the left hand column, column “1,” of the microfilm
version you will be basing your search on. In the example shown Figure 10, the number is
48478.

2. Copy the data in the “publication_title” column, column “A,” of the microform version
row as seen in Figure 10 in Appendix 2.

3. Open the “Find & Select” function key, select “Find” and paste the copied data from
column “A” into the “Find what” line as seen in Appendix 2 in Figure 11.

Next, remove the punctuation separating the “title” (By the King) from the “subtitle” as
seen in Figure 11.

4. After having removed the punctuation, execute the search for the matching EEBO title in
the “publication_ title” column by hitting the “Find All” option.

If a match is found, write down the number of the cell in the left hand column, column
“1,” of the match (it’s a good idea to write it down on the print-out of the e-version
record). In the example shown in Figure 12 the cell number in column “1” of the
resulting match is 48793. Next, jump to the column of the match, then return to
Procedure, Section 1, Step 7.

5. If a match isn’t found, Excel provides an error message, “We couldn’t find what you’re
looking for ...”

Try the following approach: Delete all but a small phrase from the title in the “Find and Replace”
search box, and re-execute the search. Try to select as unique a phrase as possible. Next, look
closely at the result set for a title that matches. Jump to each “cell” that matches until a title
match is found, then write down its cell number (it’s a good idea to write it on the print-out of
the e-version record), and return to Procedure, Section 1, Step 7 if a match is found.

Figure 14 in Appendix 2 shows an example (highlighted) from a title string used in a
search which failed to find a match (note that only the beginning text was used because
the title string is very long). Figure 15 in Appendix 2 illustrates the result of removing all
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but a small phrase within the string, and re-executing the search. Be careful to scroll

above and below the matching cells, because it is possible that slight variations in the

title will cause the matching title to file nearby in the spreadsheet.

APPENDIX 2. lllustrations.

FIGURE 1. Microfilm version titles and OCLC numbers interfiled with EEBO collection titles.

1 [publication_title Siltitle_url

39806 An introduction of the sight partes of Latine speache. | Short introduction of grammar generally to be used

An intraduction of the eight partes of speche, and the construction of the same, compiled and sette foorthe by the comaundement of our moste gracious soueraigne
39807 larde the kyng..

An Introduction of the eyght partes of speche, and the construction of the same fcompiled and sette forthe by the commau[n]dement of our most gracious souerayne
39808 lorde the king,

An Introduction of the eyght partes of speche, and the construction of the same fcompyled and set forthe by the commaundement of our most graclous souerayne
39809 lorde the kyng.

An introduction of the eyght partes of speche, and the construction of the same fcompyled and sette forth by the commaundement of our most gracious souerayne
39810 lorde the kyng.

an introduction of the eyght partes of speshe, and the construstion of the same compiled and sette forthe by the commauln]dement of our most gracious souerayne
39911 lorde the king

an introduction of the eyght partes of speshe, and the onstrustion of the same compyled and set forthe by the commaundement of our most gracious souerayna
39812 lorde the kyng. |Short introdustion of grammar

An introduction of the eyght partes of speche, and the construction of the same compyled and sette forth by the commaundement of our most gracious souerayne
39813 larde the kyng. |Institutio compendiaria totius grammaticas
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FIGURE 2. Selected search keys and identifying data from a microfilm record.

ocLe 24163816 Held by UMC/LHR - 47 other holdings; 3 other IRs
1 UMC holding in GLIMIR cluster; 47 other holdings in GLIMIR cluster of 1
049 UMCP i
100 Lily, William, #d 14887-1522,
245 3 Anintroduction of the eyght partes of speche, and the construction of the same #h [microform] / #¢ compiled and sette forthe by the commau[n]dement of our
most gracious souerayne lorde the king.
260 Londini: #b In officina Thomae Bertheleti ..., ¥c M.D. XLII [1542]
300 [74] pages
336 text #b bt 2 rdacontent
337 microform #b b #2 rdamedia
338 microflim reel +b hd 2 rdacarrier
500 Aftributed to Lily by STC (2nd ed.)--and NUC pre-1956 imprints,
500 Imprint from colophon. =
500 "Cum privilegio ad imprimendum solum--Caolophon.
500 Signatures: A-H* |* (last leaf blank).
00 Bound with: Alphabetum Latino Anglicum (ST 19.2)--and Institutio compendiaria totius grammaticae (STC 15610.53).
500 Reproduction of original in the British Library. b
S10 STC (2nd ed) #c 15610.6 I
533 Microfilm. b Ann Arbor, Mich. | fc University Microfims International, ¥#d 1985, #e 1 microfilm reel; 35 mm. #f (Early English books, 1475-1640; 1845:1) i

FIGURE 3. Search keys (highlighted in yellow) and options selected for limiting the search
(highlighted in pink).

¥ 0CLC Cannesion - [Online WorldCat: &n intraduction of the eyght partes of speche and the canstruction of the same] [ @] =]
—'h File  Cataloging  Authorities  Edit  Action  Batch  Wiew  Tools  indow  Help -8 X
B Text Strings = 25 User Tools + | |#24163816 - gg-u. Iﬁ @ @ d Iﬁ @ @ 4@ m @ %
< @ D .
QCLG 24163816 Held by UMC/LHR - 47 ather holdings; 3 other IRs
1 UME holding in GLIMIR cluster; 47 other holdings in GLIMIR cluster of 1
|007 I I Ih thdFdatefHv—fgbthaticta | oo Werdtst =] I B
Command Line Search
o007 h#bd*db*ef+fv---fgbtha¥iaf a - -
‘Enter numeric, derived, keyword, or scan search here... j
040 EBL #b eng #c EBL #d OCL#d OCLCQ
037 CLO0Z6000056 b University Microfilms| | Keywerd/Numeric Search
Search for: W Retain Search 2 |
037 *b University Microfims International, 30 Ispeche j ITit\e ) j
041 englat
AND ~ | [Title - -
045 +b d1500 b d1799 o <] ‘ J ‘T\t\e (1) J
050 4 PA2077 #b 1541542 [aND ~] ‘Bmish j |NotES ) j 1
090 *b
Language: Format: Internet
043 UMCP
[tany1 =l 4| A ~| [intemet ~]
loe Lity, Willzm, +d 14687-1622. Source: Microform: Years: Material Type: J j 4
245 3 Anintroduction of the eyght partes of spq [rAnyy =] [NotMicrotorm -] [1542 [pany1 h ent of our
most gracious souerayne lorde the king.
¥ &pply Language of Cataloging Limiter Seanch Results
260 Londini: b In officina Thomas Bertheleti [Engish El I Dicplay using GLIMIR chustaing
300 (741 pages EnerDisciies.. | Ewpand/Colepse |
336 text b txt 2 rdacontent
Settings oK Cancel ‘ Clear Search | Help ‘
337 microform b b 2 rdamedia r
Delete Holdings- Export- Label- Produce- Submit- Replace- Feport Error- Update Holdings- Validate-
iarkflow-In Process Inst-UMC INS | 31142
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FIGURE 4. No OCLC record for e-version found after searching using data found in the microfilm

B 14 _chadayck eebo_svsisble_kbart UTF-8_A-Z_ SONTEDrefor I001 - Bxcel Tt m - ax
HOME INSERT PaGE LAYOUT FORMIULAS nata REVEEW ViEw ACROBAT Beth Guay = H
o Ci e ] = oL b 12 "8 F 1 Jusotum -
X ks =l BN s B B [ T T #
= Copy - ” . screnl e Trn=
Paste - s 42 2 * . 2 = Conditional Formatas feeutral {Caleulation Sort & Find &
T Ftomdrian BT W €& BMmgeacon - §-% 943 Forrmnitng > Table= : < IR R - T S T T
a1 - Jr | eublicuon_tive v
A i =3
1 [oublication ple -

48540 royall father,

48541 royall father,

FIGURE

By the King : proclamation signitying His Malesties plascure, that all men baing in cffice of gousmmert, at the decease of bt mast dears, and most

King lames, shall 3o continue, Bl His Maiesties Further drection OCLC BG B/28/15

By the King :a proclamation signifying His Malesties ploasune, that all men being in office of governmant, a2 the decease of his most deare, and most

ing lames, shall 3o continue, 1l His Maiesties further direction

By the King 1a proclamation signitying his Malesties pleasurs, to corfirm by all meanes the estates of b sublects against all defacts in their
48542 jassurances, and 8!l concealed titles.

5. The matching e-version record showing the same data present in the microfilm

33150360

33150361

33150033

record.
QCcLC BO6468202 Mo holdings in UMC - 20 other holdings
No UMC holdings in GLIMIR cluster; 20 other holdings in GLIMIR cluster of 1
045 11 +b d1500 b d1799
050 4 PA2077 b .L54 1542
090 b
043 UMCP
100 1 Lily, William, $d 14687-1522,
245 1 3 Anintroduction of the eyght partes of speche, and the construction of the same #h [electronic resource] / ¢ compiled and sette forthe by the commau(n]
dement of our most gracious souerayne lorde the king. |

260 Londini : #b In officina Thomae Bertheleti ..., ¢ M.dxli [1542]
300 1 online resource ([74] p.)
500 Aftributed to Lily by STC (2nd ed.) and NUC pre-1956 imprints.
500 Imprint from colophon,
500 "Cum privilegio ad imprimendum solum®--Colophon, £
500 Signatures: A-H* I* (last leaf blank).
500 At reel 1845:1a bound with: Alphabeturn Latino Anglicum (STC 19.2) and Institutio compendiaria totius grarmmaticae (STC 15610.5a).
500 Item at reel 596 appears as STC 15605 (number changed in 2nd ed.).
500 Reproduction of original in the British Library.
510 4 STC (2nd ed.) #c 156106 B
588 Description based on print version record,
650 0 Latin language #x Grammar #v Early works to 1800,

L 650 7 Latinlanauage ¥ Grammar, ¥2 fast $0 (OColCYst00993167 =
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FIGURE 6. EEBO resource has a wrong OCLC number.

H % ¢ bl =
HOME  INSERT

PAGE LAYOUT FORMULAS DaTA REVIEW VIEEW ACROBAT

1284 _chadwyck.eebo_ivailable kbart UTF-8 A-Z SORTEDreforEEBO] - Bxcel

— T e o ==E #- e = A R - R B
. Calibei 2 -a & =5 #- EWepTet General i 2 ;‘3 | Normal | Bad Good Rewtral |Calculation |__ a2
o rerapate B U D DA EE % 6 Eescacoms o § % 0 88 Godton ot [T oy lwedt thpetk [N 1 o ol
Clipboaard fa Fant fa Aligrmert Number f. Stybes Crlt
ASNIE v . ‘f_‘f A hort catechisme holding forth and explaining the first principles of the oracles of God. Imprimatur, la: Cranford
A B £ |
1 publication_title |l title_wrl = |staff_notes = |acle_number =
proquest. _ver=239.88-
25226 A short catechisme for housholders with praiers to the same adioyning, |Short catechisme for househoulders 20038res_idexrizeebolrft_idexri:eeborcitati 151
proquest. o :_ver=239.88-
25227 A short catechisme for housholders with praiers to the same |Short k for howsehould 2003 8eres_id bofrft_idxriechocitati 56228

25228 A short catechisme for housholders, with pralers to the same adioyning
25229 A shert catechisme for housholders, with pralers to the same adioyning

25230 A short catechisme for housholders, with prayers to the same adioyning

proquest

penur Potx_ver=I39.88-

2003&res_id=wrizechofeft_id=wri:cebacitation:23369981 BG 10/8/15 23369981 GOGAGA421 71499156

A short catechisme for housheolders, with prayers to the same adioyning. |Brief and ar
25231 instruction

BG 10/B/15 23369981
proquest. _ver=239.88-
| rft_| 607140531
oroguest. _ver=139.88-
2003&res_id bolrft_id=xrizee 52633163

FIGURE 7. The URL from the first matching EEBO title being copied for pasting into the browser.

1 _wbllmlnn_ﬂllo

39806 An introduction of the eight partes of Latine speache. |Short introduction of grammar generally to be used

C

An Introduction of the elght partes of speche, and the construction of the same, complled and sette foorthe by the comaundement of cur moste graclous soueralgne  20038res_id=xri:eebofrft_id=uriee

39807 forde the kyng..

An introduction of the eyght partes of speche, and the construction of the same feompiled and sette forthe by the commau[n]dement of our most gracious souerayne

39808 lorde the king.

An introduction of the eyght partes of speche, and the construction of the same feompyled and et forthe by the commaundemint of our most gracicus souerayne

39809 horde the kyng,

An introduction of the eyght partes of speche, and the construction of the same fcompyled and sette farth by the commaundement of our most gracious souerayne

39810 lorde the kyng.

An introduction of the eyght partes of speche, and the construction of the same compiled and sette forthe by the commau[n}dement of our mast gracious

35811 lorde the king

‘An introduction of the eyght partes of speche, and the construction of the same compyled and set forthe by the commaundement of our most gracious souerayne

39812 lorde the kyng.|Shert introduction of grammar

An introduction of the eyght partes of speche, and the construction of the same compyled and sette forth by the commaundement of our most gracious souerayne

39813 lorde the kyng. | Insti di totivs

An introduction of the first grounds or rud of arith & plainly expl:

fractions, with their use in reduction, and the rule of three direct. Reverse, Double. By way of question and answer; for the ease of the teacher, and benefit of the
38814 learner. Composed nat only for general good, but also for fitting youth for trade. / By W. lackson student In arithmetick
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1Pctx_ver=239.88-

20038 res_id=xri:eebolkrit_id=wri:ee

beceitation: 226318023
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boscitation:54532384
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23850965
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1Petx_ver=739.88-
20038res_jd=xrizeebolrft_id=uriee
bacitation: 23850965
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boccitation: 21396964
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the five common parts of that most useful and necessary art, in whole numbers and  1Petx_ver=239.88.
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FIGURE 8. The webpage opened by the URL copied from the “title_url” column of the
spreadsheet.

<5 eebo.chadwyck.com/search/full_rec?SOURCE=config.cfg@ACTION=ByID&ID=24163816

E=i] I:épst‘urisited Submit an Aleph Requ... [ Cataloger's Desktop R RDA Toolkit € ClassWeb Auto Login ... The Cat

|77 s o 1 e '

EARLY ENGLISH BOOKS
O WL | N E CHATSTERHALRY

Full Record HOME  MARKED LIST  SEARCH HISTORY  HELP?

SEARCH: Basic | Advanced | Periodicals BROWSE: Authors | Thomason Tracts | Periodicals
Key: [HRECORD 0 DOCUMENT IMAGE g.]l_LUSTRATION DFL.LL'TEHT THL!MBHML

View this document as: B oo 8
Print record as: Text (Short Record) -
™ Add to your Marked List

Title: An introduction of the eyght partes of speche, and the
construction of the same compiled and sette forthe by the
commau[n]dement of our most gracious souerayne lorde the

king.
Author: Lilyv, William, 14687-1522. [ Author page in Literature Online ]
Other authors: Colet, John, 14677-1519.
Imprint: Londini : In officina Thomae Berthelet ..., M.DUXLIT [1542]
Date: 1542
Bib name / number: STC(2nd ed.) / 15610.56
Physical description: [74] p.
Notes: Attributed to Lily by STC (2nd ed.) and NUC pre-195& imprints.

Imprint from colophon.

"Cum priuilegio ad imprimendum solum”--Colophon.
Signatures: A-H4 16 (last leaf blank]).

At reel 1845:1a bound with: Alphabetum Latino Anglicum (STC
19.2) and Institutio compendiaria totius grammaticae (STC

15610.5a).
Item at reel 59:6 appears as STC 15605 (number changed in 2nd
ed.).
Reproduction of original in the British Library.
Copy from: British Library
UMI Collection [ STC/ 59:08
reel number: STC/ 1845:1a3
Subject: Latin language -- Grammar -- Early works to 1800,

Send your suggestions, comments or gueres to our Webmaster.
End Session | Sit= map | Acozssibility

£l Rights Rez=rye=d,
Privacy policy
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FIGURE 9. Additions and changes to the spreadsheet made according to Procedures. Section 1,
steps 6-10.
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1 1_tithe: o rithe_url |=|sraff_notes. =
et /gty seoquast com epeal fetx_ver=T39.85-
an introduction of algorisme, to beame to reckon with the pen or with counters, in whole numbers or in 20008ires, a1
#8803 beken. {Insroduction for to leme 1o recken with the pen o
an introduction of algarisme, ta beame to reckon with the pen o with th . In whole numbers or in eI 88
fie b chen with the pen 20038ires, i
An introdction of algorizme, to beame to reckon with the penne, or with the counters, in whole numbers or i hitpo/igateway.proquest.comyfopemai Totx_ver=239.88-
et chen with the pen 20038ires,
et neveny aeeuaest o epecal Fets_owrs239.B-
005 res |
F8B06{An Introduction af the eigh of i of g generally to be used 3
A introdiaction of the eight panes of speche. and th A the ompiled sed Hoorthe by the hegaly J sleen vurs730.88-
¥5807|comaundement of our maste gracious soetraigne lorde the k.. 20038ires.
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o gur o sousrayne

T [4n introdaction of the eyght pactes of ipeche, Mlnmmu!lnmhwmﬂmﬂoﬂhhh
10{commaundement of our most gracious 5o

n Introdiaction af the eyght partes of speche, and th e aed at v _versZ 39,68
v wwmlﬂmhmmdpm 20038res, X
an Intodiaction af the eyght partes of speche, and th the e acd suete forth by the _versZ 39,68
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the of arithmasick plainky axplaining the five comman parts of that
mm-ummmummmw with thair ue i reduction, and the ruls of theen
direct. Reverse. Double. By way of question and answer; for the ease of the teacher, and benefit of the leamer,  hetp:// gateway.proquest.com/opesse Tctx_ier=239.88- =

1284 chadwyck sebs vailable kb | () L

FIGURE 10. Copy the data in the “publication_title” column, column “A,” of the microform

version
H % Hs 81 by mwbs, il s, 1TF8_ A2 SORTE D GG - Eneel

HOE INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW ACRDEAT

Dac . [E= -y B e o [E G R e Good | Newl [coion ] | B
e &F::nvm 8 ry- EET £ Buepatow - $-% WA f"":ﬂmf‘"’a’"m’" Followes e, Hoerink [T |- e
Clipbanrd B Fard & Aligrement [ Bumber [ Stylet coll
AdBATR - XK oo ﬁ By the King :a for the dacing of those who rap to the court for their cure of the dissace callad, the kings auill,
| A 8 £ L 1
1 publication_title = locle_number |
| By the King :a proclamation for the better d and of burgl, robberies, and other frauds and
|abuses, and for the supgressing of all secret and wnlawdull practises of retayling brokers, and others which may
484748 | pccasion the same. 33150478
48475 By the King :a proclamation for the better furnishing of the nauy, and increase of shipping, 33150420
28476 By the King ta proclamation for the better incouragement and aduancement of the trade of East-Indye Company. 33150475
48477 By the King :a proclamation for the better making of saltpeter within this kingdome. 33150435
.D\rllll King :a proclamatian for the better ardering of those who repaire to the court for thelr cure of the disease
48478 called, the kings eulll. BG 8/26/15 ‘33150391
| By the King :a proclamation tor the batter ordering of those who repaire to the court, for their cure of the disease
45479 called the kings euill, 35150430
| By the King :a proclamation for the better ardering of those who repayre to the coun, for their cure of the disease
48480 called the kings eulll. 33150426
By the King :a proclamation for the better ordering the transportation of clothes, and other woollen manufactures,
|inta Germany, and the law-cauntréys, and to restrain the transpartation of waoll, waslifels, woallen-yam, fullers-
48481 earth, and tobacco-plge clay. 33150663
43482 By the King :a proclamation for the Brittish yndertekers to repaire into Ireland. 33150025
| By the King :a proclamation far the calling home of all such His Malesties subiects as are now implayed sither by
48483 |sea or land, In the seruices of the emperour, the king of Spaine, or the archduches. 33150293
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FIGURE 11. The “Find and Replace” box is used to search for an EEBO mat
Punctuation separating the “title” from the “subtitle” is removed.

BHEHS & - 1284_chadwyck eebo_available_kbart_UTF-8_A-Z_SORTEDandEDITEDforEEBOL - Excel
B HOME  INSERT  PAGELAYOUT  FORMULAS — DATA  REVIEW  WIEW  ACROBAT

ch for a microfilm title.

. .
A e e s == o BN B B [ord b

T fe=e > AutoSum
==} E'[x
Sacd === @

Paste % ::::at'painw BIu- o A- Merge & Corter = § + % 3 %8 % é.f:.‘i‘fl‘nnf‘v Fomae o | arl Insers Delete Format
Clipboard & Font & Hignment: & Number & Styles Cells Ec
&1 v ﬁ publication_title
A B C
1 publication_title [ititle_url [~ acle_numb ~ |
18466 By the King :a proclamation for suppressing of light golde, 33150209
18467 By the King :a proclamation for the adiournament [sic] of part of Michaelmas tearme. 33150401
18468 By the King :a proclamation for the adiournement of part of Trinitie terme, 33150386
18469 By the King :a proclamation for the apprehending and due punishing of the late mutiners at ¥ellington in the county of Somerset, 33150611
18470 By the King :a proclamation for the apprehending of the L. Maxwell. 33150003
18471 By the King :a proclamation for the apprehension of Edward Ekins, 33150327
18472 By the King :a proclamation for the apprehension of lahn Holland, and Robert Blaw, gentlemen, |ate seruants to the Earle of Lincolne. 33150453
48473|By the King :a proclamation for the apprehension of Richard Smith, a popish priest, stiled, and calling himselfe, the Bishop of Calcedon, 33150477
48474 By the King :a proclamation for the auciding of all intercourse betweene His Maiesties royall court, and the cities of London and Westminster, and places adioyning. 33150636
48475 By the King :a proclamation for the better confining of popish recusants, conuict accarding to the lawe, 33150409
48476 By the King :a proclamation for the better direction of those wha desire to repaire to the court for the cure of their disease, called, the kings euill. 33150436
48477 By the King :a proclamation for the better direction of those wha desire to repaire to the court for the cure of their disease, called, the kings euill. 33150511
By the King :a praclamation for the better discouery and apprehension of those malefactars, who were actars in the |ate insalent riots and murders committed in
48478 |Fleetstraet, Landon, vpon Friday, the tenth day of this instant moneth of [uly, 33150662
By the King :a praclamation for the better discouery and preuention of burglaries, rabberies, and other frauds and shuses, and for the suppressing of all secret and
48479 vnlawfull practises of retayling brokers, and others which may occasion the same, 33150478
48480 By the King :a proclamatian for the 33150420
45481 By the King :a proclamation for the| Fing and Replace [z | [npany 53150475
28482 By the King :a proclamation for the| 33150435
284830y the King 2 prodlametion for thy | T LReRkee isease called the bings euill ______ 1 33150391
48484 By the King :a proclamation for the| | Find what: \Bythe King a proclamation for the better ordering ufthuseE isease called the kings euill 33150430
28485 By the King :a proclamation for the| disease called the kings evill 33150476
By the King :a proclamation for the) actures, into Germany, and the low-countreys, and to
48486 | restrain the transportation of wool 33150663
28487 By the King :a proclamation for the| 33150025
[ mnaan | [Enanet | [ cose | | - -
By the King 'a proclamation for the| ither by sea or land, in the seruices of the emperaur, the king
48488/ of Spaine, or the archduches. 33150293
48488 |By the King :a proclamation for the commanding of all souldiers, lately imployed in the fleet, vpon their arriuall, nat ta depart from their colours. 33150408
By the King :a proclamation for the confirmation of all authorized orders, tending to the vniuersall publishing and teaching, of a certaine religious treatise, compiled hy
48490 authoritie, and intituled by the name of God, and the King, 33150631

FIGURE 12. Execution of the search to find a title that doesn’t interfile “one to one” with the e-
version title.
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£B755 the late insolent riots |1 Jagenn | - 20038 res_id=arinebobirh_id=cr i

By the King 3 proclamy || Fodwhat: By ihe fing a rocamumion fe ihe berier ardesng of thase 1x] | | Bl othar frauds and

abuses, and for the s hers which may

sceation the same. |PY 3 +, and cther hietpe g ety produrstcom/opeens| Tetx_vere239.88-
AETET fraudy and abuses, an a b 20038 res_id Bk sy

By the King I e 1 Ml astndie
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45788 ackusncrmant of the i 20034res_ furft_idnr is

By the King lamation for the  hites//jgatewiny.sroguest.com/oper Tetn_ver=239.88-
A5TED better furmishing of . | 2003&res_ ey 5

By the King & prclam: Bst-indye hitpe,gatewiny. progquest comopesme fets_versZ39.88-
45790 Company. o for the better nd the trade of E e Company 0038w bty o

By the King for thee better b and ad: f the trade of East-indye hetpc/ fgateway.proquest.comyopemr| Totx_wers2¥9.88.
45791 Company. e btrer nd the trade of E e Company 0038w bty o

By the King a proclamation for the better making of saltpeter within this kingdome. |Proclamation for the better  hetpo//igateway.proquest.comy/openar fote_vers239.88.
AET97 making of saltpeter within Wis kingdome 2003 &res_ ety _id=xsi s

Javlhwomlnmam For the betier ordering of thoze wh repeire to the court for their cure of the disesse
a5

called, the kings ewlll. | Proclamation for the better ondering of those wha repaine 1o the court for theie cure of the  |hetpc//gateway.proquest.com/opea  Fotx_vers2 5988
disuase called, the kings euill 20038 ety %

By the King 3 proclamation foe the bettar cedering of those wha repaiee to the court, for tha cure of thair disease,

called the kings eulll | Proclamation for the better ordering of those who repaire to the court. for the cure of their  hetpo//igateway.proquest.comy/openar fcte_vers239.88-
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FIGURE 13. Initials and date added to the staff notes column, and the microfilm row of the

spreadsheet highlighted.

AGI4TI - J || Bythering:s peaciamation for the better ordening of thase who repaire to the caurt far their cure of the disease called, the kings eulll
A ;]
1 publication_title A [title_url =|statt_nates
By the King :a praclamatian for restraint of killing. drassing and eating of flesh in Lent, ar an fish.dayes,
48455 appointed by the law, to be hereafter stnctly observed by all sons of people.
By thee King :a procl smation for restesint of killing, dressing, and eating of flesh in Lent, or on fish-dayes,
48456 appointad by the law, to be heresfter strictly chserued by all sorts of people.
ABAET By the King:a proclamation for rastrsint of the transportation of come.
4B45A By the King :a proclamatian for rest
48459 By the King :a pracl for setl
48450 By the King :a proclamation for sething the plaration of Virginia

nt of ¥nnecessane resorts to the court,

of Virginia,

48451 By the King :a proclamation fer suppressing of light golde.

ABA67 By the King :a proclamation for the adiouwrnament [sic] of part of Michaelmas teame.

ABAE3 By the King :a procismation fer the sdicumement of part of Trinitie terme,

ABAEA By the King :a proclamation for the apprehending and dus punishing of the Iste mutiners at Wellingten in the
4 By the King -a praclamatian for tha apprehending of the L Maxwall.

4

45857 By the King :a proclamation for the apprehe

By the King ra praclamation for the apprehension of Edward Ekins.

on of lohn Holland, and Robien Blow, gentlemen, late seruants to

the
By the King :a proclamation for the suciding of all intercourse betweene His Majesties royall court, and the cities

48489 of Londen and Westminster, and places sdiayning.

AB470 By the King :a proclamation for the batter confining of popish recusants, conuict according to the lawe.

40471 By the King :a proclamation for the batter direction of those who desire to repaire to the court far the cure of their

48858 By th King -a proclamation for the spprehension of Richard Smith, a popish priest, stiled, and calling hims

48477 By the King :a praclamation for the better direction of thase wha desice to repaice to the court far the cure of their
By the King :a proclamation for the better diseosery and apprehension of those malefactors, who were sctors in

48473 the late insolent nots and murders committed in Fleetstreet, London, vpon Friday, the tenth day of this instant

By the King :a proclamation for the better discouery and preuention of burglaries; robberies, and other frauds and
48474 abuses, and for the suppressing of all secret and wnlawiull practises of retayling brokers, and others which may
ARAT5 By the King -a proclamatian for the batter furnishing of the nawy, and increase of shepping,

ABA76|By the King :a prac] for tha battar and aduancament of the trade of Eastndya Campany.

48477 By the King :a proclamation for the batter making of saltpeter withen this kingdome.

42473 By the King :a proclamation for the better ordenng of thuse whe repaire to the coun for thesr cure of the disease BG 8728715
45479 By the Fing - proclamation for the better ordesing of those who repaire to the court, for their cure of the disease

4Ba50 By the King :a proclamation for the better ordenng of those who repayre to the cout, for their cure of the disesse

«lacle_number |-
33150471

331506852
33150252
33150318
3315029
33150382
F315020=
33150401
3315038
33150613
3315000%
33150327
33150452
33150473

3150838
33150408
33150436
33150513

33150862

3315047
3315042C
33150475
33150432
33150303
3315043C
3315042

FIGURE 14. Example of beginning text (highlighted) of a long title string used in a search which

failed to find a match.

119698 he dyed. :
119699 | The Lif of Saincte Katheryne

119700 preached before the Kings Maiesty at Royston in October last :/by Samuel Walsall ...

119701 |preached before the Kings Maiesty at Royston in October last :/by Samuel Walsall ...
119702 |The life of faith /by Samuel Ward ...

119703 |seafaring men /by William lohnson.

The lieutenant of the Tower his speech and repentance, at the time of his deathwho was executed vpon Tower
Hill, on the 20. day of Nouember, 1615 : together with a meditation and vow of his that hee made not long before

The life and death of lesus Christin part, summarily comprising his infirmities and sorrouues, &c. : in a sermon

The life and death of lesus Christin part, summarily comprising his infirmities and sorrouues, &c. : in a sermon

The light of navigation :vwwherein are declared and lively pourtrayed all the coasts and hauens, of the wvest, north
I:E and east seas : collected partly out of the books of the principall authors which haue written of navigation (as

Lucas lohnson Waghenaer and divers others) partly also out of a manie other expert seafaring mens writings and
verball declarations : corrected from manie faults, and inlarged with manie newe descriptions and cardes;: divide:
into two books : heereunto are added (beside an institution in the art of navigation) new tables of the declination
of the sonne, according to Tycho Brahes observations, applied to the meridian of Amsterdam : together with newe
tables and instructions to teach men the right use of the North Starre, and other firme starres, profitable for all

1284 chadwyck.eebo_available_kb
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FIGURE 15. Remove all but a small phrase within the string and re-execute the search.

[ ' ==
Find and REP'“M—
—_— |
||| Find | Replace
Findwhat: | hauens, of the west, narth and east seas [=]
FindAll | [ FindNedt | [ dose |
Book Sheet Name  Cell Value
1284_chadwyck.eebo_available_kbart_UTF-8_A-Z_SORTEDrevforEEBOL.xlsx  1284_chadwyck.eebo_available_kb SASETE45 light of navigation wherein are declared and lively pourtrayed all the coasts and hauens, of the we|
1284_chadwyck.eebo_available_kbart_UTF-8_A-Z_SORTEDrevforEEEO1xisx  1284_chadwyck.eebo_available_kb $AS119703  The light of navigation :wherein are declared and lively pourtrayed all the coasts and hauens, of thi
< m ] 3 I
2 cellfs) found . |

FIGURE 16. As described in the Appendix 1, use the number of the microfilm version resource
that you made note of (see Appendix 1, step 1) in the top left hand column of the spreadsheet to
return to the matching microfilm version’s row in the spreadsheet.

MA % & H: 1284 chadueyck scbe, available kbart UTF-8 A-Z_ SORTEDreviorEER0Y - Excel

IR o msoo actiavouT  FORMULS  DATA  RDEW VW ACRODAT

i g“‘ Gt T ks == »- T [Gonert - [E | Nomal | e Good Neutral Goleuation | -|  FEm Bx

P o e BT Mt B MeAe TET £ EiMegsCme s $-% 0 403 me-{wm_-.m Exglonatory .. Followed Hyw, Hypedink  [IAGNET 5| insen Doe
Clphased Ta Fant fa Asgnment fa Mumber fa Seylen Celn

|aamamg T < # o Jr | publication_title
i A | B E |

"2 [pusiication_site thite_ur = staff_notes ~ oclc_number =
By the King a proclamaticn for the better incouragement and aduancement of the trade of East-Indye LU Petx_ver=239.88-

4E791 Company. far the better and of the trade of East-Indye Company eres_| it

By the King a proclamation for the batter making of saltpater within this kingdome. | Proclamation for the better
4g792 of

By the King a proclamation for the better ordering of these whao repaine to the

called the kings eulll. | Proclamation far the better ardering of thase who repaire ta the court, for the cure of their
45798 dizease called the kings euill

By the King a proclamatian for the better ardering of thase wha repaiee 1o the couwrt, for their cure of the discase

called the kings eulll.|Proclamation for the better ordering of thase who repaire to the court, for thelr cure of the est. =

ver=135.88-

20038res_id bofrft_id

48795 disease called the kings eulll

June 7, 2017 revision



Page 17 of 18

FIGURE 17. Examples of “matching” microfilm and e-version titles in the spreadsheet.

Wandring-whores complaint for want of trading wherein the cabinet of her iniguity is unlockt and all her secrets
laid open ... : also a full discovery of the whole trade of pads pimps, cheats, trappans, hectors ... and all other
129515 artists, who are, and have been students of Whittington Colledge, The
Want of charitie iustly charged, on all such Ramanists, as dare (without truth ar modesty) affirme, that
Protestancie destroyeth salvationin answer to a late popish pamphlet intituled Charity mistaken & /by
129516 | Christopher Potter ...
Want of charitie iustly charged, on all such Romanists, as dare affirme, that Protestancie destroyeth salvation in
129517|an5wer to a late popish pamphlet intituled Charity mistaken &, / by Christopher Potter ... | Charity mistaken
Want of charitie iustly charged, on all such Romanists, as dare affirme, that Protestancie destroyeth salvation, Cr
an answer to a late popish pamphlet intituled Charity mistaken &c. By Christopher Potter D.0. chaplaine to his
Maty in ordinarie, and provost of Queenes Caolledge in Oxford | Charity mistaken, with the want whereaf,
129518 | Catholickes are unjustly charged
Want of charitie justly charged on all such Romanists as dare [without truth or modesty) affirme, that Protestancie
129519 | destroyeth salvation, or, An answer to a late popish pamphlet intituled Charity mistaken, &c.
Want of charitie justly charged on all such Romanists as dare affirme, that Protestancie destroyeth salvation, or,
An answer to a late popish pamphlet intituled Charity mistaken, &c. |Answer to a late popish pamphlet intituled
129520|Charity mistaken, &c. | Charity mistaken
Want of charitie justly charged, on all such Romanists, as dare affirme, that Protestancie destroyeth salvation, Cr
An answer to a late popish pamphlet intituled Charity mistaken &c. By Christopher Potter D.D. chaplaine to his
Maty in ardinarie, and pravost of Queenes Calledge in Oxford | Charity mistaken, with the want whereaf,
129521 Catholickes are unjustly charged
want of church-government no warrant for a totall omission of the Lords Supper. Or, A brief and scholastical
debate of that question, which hath so wonderfully perplexed many, hoth ministers and people, Whether or no,
the sacrament of the Lords Supper may be lawfully administred in an un-preshyterated church, that is, a church
destitute of ruling elders. Wherein the affirmative is confirmed by many arguments, and cleared from ohjections,

esteciallv surh as are drawn from the nnavnidahlenesse of mist communions withnot ecelesiastical discinline. £

i In most cases, the similar and/or matching titles for the EEBO versions of the resource will line up in the
spreadsheet either closely above or below the microfilm version title. It is important to note that a
“match” doesn’t necessarily mean a “perfect” match. For example, in the illustration in Figure 17 in
Appendix 2 the parenthetical phrase, “(without truth or modesty)” in the microfilm version titles is
lacking in the “matching” EEBO version titles, yet for the most part, the microfilm and e-version titles
match: For the purpose of this illustration, a single match is highlighted in yellow, and a multiple match
highlighted in pink.

Another example of an imperfect “match” can be seen with the microfilm and EEBO versions of titles
with diacritics. For example, a microfilm version of a title in the spreadsheet appears as “EpistolA !
Joannis Ravisii Textorisnon vulgaris eruditionis. :” while several EEBO versions appear starting about 10
rows below the microfilm version, with a title that begins , “Epistolae Joannis Ravisii Textoris non
vulgaris eruditionis”

It is important to also note that some titles are neither closely above nor below the microfilm version
title rows. See Appendix 1 for instructions for finding matching titles that are not closely above or below
the microfilm version title rows.
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Revision history: Mar. 18, 2016: added instructions for cases in which BOTH no OCLC record with
matching data AND no matching EEBO titles; Mar. 25, 2016: fixed an error created by mixing up the
instructions for two different situations in one text box (the cases of when you find that your matching
OCLC record for the e-version already has UMC holdings vs. when you find an OCLC number in the
“oclc_number” column of the EEBO resource row that is different from the matching OCLC record you
found). Aug. 4, 2016: revised to accommodate addition of a separate date column (date was previously
entered in staff note field); March 13, 2017: new steps with an additional worksheet in the spreadsheet
containing the microfilm record OCLC numbers for ease of locating the numbers in the main sheet and
managing workflow. Added a column to report problems not addressed by Sections 1 and 2 of the
procedures. Removed instructions for printing out records. May 26, 2017: clarified and simplified
Procedures, Section 2 (involving slight changes to Section 1 also). Revoked earlier instructions in a case
of “BOTH no OCLC record with matching data AND no matching EEBO titles.” Revised treatment
concerning matching e-version records when UMCP holdings are already attached. June 7, 2017:
Additional procedural clarification for Procedures, Section 2

June 7, 2017 revision
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